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Dear Ziegler,
We need to update our brochure & prospectus for further use. The following needs to be done:

In the BROCHURE , please note that we have used the word "launching" on the cover. This single word needs to be removed from the page.

On the second page, the biodata of Ms. Pathak needs to be updated. We need to add to her qualifications that she has completed her "PhD in Educational Technology".  At the same time we need to remove the last few words from her bio-data "as well as her Ph.D. in Educational Technology."

In the Application Process we need to remove the sentence "Last date for submission of forms is 7th May '10".  Below the paragraph we need to add in bold block letters "ADMISSIONS OPEN".

On the last page, we need to rework the 'Important Dates' segment:
Last date for submission of application forms:  20th December, 2010
Aptitude Test:  Within a week after last date of submission.
Group discussion:  After aptitude tests, dates will be announced.
Merit List:  One week after Group discussion.

For the MAIN PROSPECTUS the changes are only on the two sheets enclosed in the folder at the back.  On the cover we have the date 2010 written, which we shall use this year as much as possible; but for subsequent years we may need to put a sticker of the year till we complete the stock.

On the sheet for "ELIGIBILITY CRITERIA AND FEE STRUCTURE", we need to make changes mainly with regard to the dates and year.
In 'Academic Year',  the term break dates remain the same, only the year changes to 2011 & 2012  .
In 'Academic Fee', we remove the dates and year and leave only the month written as per the detail below:
 1st year IBDP 1st semester (August to December) Rs.----------- etc.
1st year IBDP  2nd semester (January to May) Rs.------ (payable by mid October).
Notice for Withdrawal: For the 2nd semester, by August. On accepting admission-------- to be paid by mid October.

On the second sheet ADMISSION PROCESS, we once again have the same changes with regard to the dates.
Line 3 the date 18th April 2010 will change to 15th October 2010.

Line 7- the date 7th May. 2010 will change to 20th Dec. 2010.

Line 11 - on 8th & 9th May , will change to within a week.

In Group discussion, the first line will read as -- Group discussions will be held after the aptitude test.

In merit list the dates will change to 2011 - 2012

Orientation will read as -- An orientation programme on IBDP for parents and students will be held at the Academy auditorium on 18th & 19th and 25th & 26th June 2011.


Thanks and regards,

Navaz Master
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